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To whom it may concern,

This letter that I am writing, is in regards to the most recent conversation, that took place
with one of your employees. While speaking with Tom the information that I did not
receive pertaining to my corporation renewal has led my fee to be late. I apologize for
any misunderstandings on my behalf, but Tom explained to me to send a letter to this
office, along with payment after receiving the proper forms from your department. I am
sorry, but I never received any notification of renewal, therefore I didn’t know it was due.

Thank You,

- Cedric L. Singletary
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