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COVER LETTER

v 1

Department of State
Division of Corporations
P.O. Box 6327
Tallahassee, FLL 32314

Iglesia de Dios Rey de Gloria, Inc.
SUBJECT:

(PROPOSED CORPORATE NAME — MUST INCLUDE SUFFIX)

Enclosed is an original and one (I) copy of the Articles of Incorporation and a check for :

$70.00 U $78.75 (1$78.75 O $87.50

Filing Fee Filing Fee & Filing Fee Filing Fee,
Certificate of & Certified Copy Certified Copy
Status & Certificate

ADDITIONAL COPY REQUIRED

Gerardo Castro

FROM:

Name (Printed or typed)

4523 SE Chesapeake Bay Drive

Address

Stuart FL  324997-5553

City, State & Zip

772-486-9709

Daytime Telephone number

reydegloriafl@gmail.com

E-mail address: (1o be used for future annual report notification)

NOTE: Please provide the original and one copy of the articles.



LY
ARTICLES OF INCORPORATION
In compliance with Chapter 617, F.S., (Not for Profit)
ARTICLET - NAME'_ lglesia de Dios Rey de Gloria, Inc.
The name of the corporation shali be:
ARTICLEII PRINCIPAL OFFICE
Mailing address, if different is:

Principal street address:
4523 SE Chesapeake Bay Drive

Stuart, FL 34997-5553

Seec Attached

ARTICLE HI  PURPOSE
The purpose for which the corporation is organized is:

See Attached

ARTICLE IV  MANNER OF ELECTION __The manner in which the directors are elected and appointed:

ARTICLE V  INITIAL OFFICERS AND/OR DIRECTORS
G d : Presi —
Name and Title: erardo Castro resident Name and Title: w
g
3SE ¢ i =
Address 4523 SE Chesapeake Bay Drive Address: };:3
t
Stuart, FL 34997-5553 wl
Z=
Mario David Agusti =
Name and Title: ario David Agustin Mendoza Treasurer Name and Title: '______
4 .
Address 523 SE Chesapeake Bay Drive Address:
Stuart, FL 34997-5553
Mario Agustin Mendoza  Officer Name and Title:
Address:

Name and Title:
4523 SE Chesapeake Bay Drive

Address
Stuart, FL 34997-5553




Name and Title: Name and Title:

Address . : : Address:
Name and Title: Name and Title:
Address Address:

ARTICLEVI REGISTERED AGENT
The name and Florida street address (P.O, Box NOT acceptable) of the registered agent is:

Gerardo Castro

Name:
Address: 4523 SE Chesapeake Bay Drive
Stuart, FL 34997-5553 =
=
=
ARTICLE VIl __INCORPORATOR :
The name and address of the Incorporator is: Ul
Name: Gerardo Castro =
Address: 4523 SE Chesapeake Bay Drive =
™o

Stuart, FL 34997-5553

ARTICLE VIII EFFECTIVE DATE:

Effective date, if other than the date of filing: . (OPTIONAL)

(1f an effective date is listed, the date must be specific and cannot be more than five business days prior or 90 business days
after the filing.)

Note: Ifthe date inserted in this block does not meet the applicable statutory filing requirements, this date will not be listed as the
document’s effective date on the Department of State’s records,

Having been named ays registered agent to accept service of process for the above stated corporation at the place designated in this
certificate, I am familior with and pceept the appointfment as registered agent and agree to act in this capacity

G croren 10/31/2015

Required Signature of Registered Agent Date

1 submit this document and affirm that the facts stated herein are true. I am aware that any false information submitted in a document
to the Department of State constituteh d third déxree felony as provided for in s.817.155, F.S.

G omn 10/31/2015

Required Signature of Incorporator Date




Iglesia de Dios Rey de Gloria, Inc.
47-4652147

ARTICLE I1I: The specific Purpose for which this corporation is organized is:
This corporation is organized and operated exclusively for charitable purposes within the
meaning of Section 501(c)(3) of the Internal revenue Code.

ARTICLE IV: The Officers and Directors of the corporation are designated by a

majority of the Board. o Er"fw
o= T2
&
ARTICLE IX: Conflict of Interest Resolution i :

(1) Any director, officer or key employee who has an interest in a contract or other
transaction presented to the Board or a committee thereof for authorization, =

EREE
4i Al
G

approval, or ratification shall make a prompt and full disclosure of their interest:to o ’3
the Board or committee prior 1o its acting on such a contract or transaction. Sugit, gfﬁrg
disclosure shall include any relevant material; facts known to such person about z

the contract or transaction that might be reasonable construed to be adverse to the
corporations interest.

(2) No member or director shall cast a vote on any matter which has a direct bearing
on services to be provided by that member, director or any organization which
such member or director represents or which such member or director has an
ownership interest or is otherwise interested or affiliated, which would directly or
indirectly benefit such member or director. All such services shall be fully
disclosed or known to the Board members present at the meeting at which such
contract shal! be authorized.

ARTICLE X: Dissolution

Upon winding up or dissolution of this corporation, after paying or adequately providing
for the debts and obligations of the corporation, the remaining assets shall be distributed
to a non-profit fund, foundation, or corporation, which is organized and operated
exclusively for charitable, educational, religious and/or scientific purposes and which has
established its tax exempt status under Section 501(c)(3) of the Internal Revenue Code.

ARTICLE XI: Document Destruction

Document Retention and Destruction policy which follows identifies the record retention
responsibilities of staff, volunteers, members of the board of directors, and outsiders for

maintaining and documenting the storage and destruction of the organization’s documents and
records.



Iglesia de Dios Rey de Gloria, Inc.
47-4652147

The organization’s staff, volunteers, members of the board of directors, committee members and
outsiders (independent contractors via agreements with them) are required to honor the following
rules:

a. Paper or electronic documents indicated under the terms for retention in the following section
will be transferred and maintained by (fill in the biank based on the organization’s practices);
b.  All other paper documents will be destroyed after three years;

c.  All other electronic documents will be deleted from all individual computers, data bases,
networks, and back-up storage afier one year;

d.  No paper or electronic documents will be destroyed or deleted if pertinent to any ongoing or
anticipated government investigation or proceeding or private litigation (check with legal
counsel or the human resources department for any current or foreseen litigation if employees
have not been notified); and

e. No paper or electronic documents will be destroyed or deleted as required to comply with
government auditing standards (Single Audit Act).

Record Retention

The following table indicates the minimum requirements and is provided as guidance to customize
in determining your organization’s document retention policy. Because statutes of limitations and
state and government agency requirements vary from state 1o state, each organization should
carefully consider its requirements and consult with legal counsel before adopting a Document
Retention and Destruction Policy. In addition, federal awards and other government grants may
provide for a longer period than is required by other statutory requirements.

Type of Document Minimum Requirement
Accounts payable ledgers and schedules 7 years
Audit reports Permanently
Bank reconciliations 2 years
Bank statements 3 years
Checks (for important payments and purchases) Permanently
Contracts, mortgages, notes, and leases (expired) 7 years
Contracts (still in effect) Contract period
Correspondence (general) 2 years
Correspondence (legal and important matters) Permanently
Deeds, mortgages, and bills of sale Permanently




Iglesia de Dios Rey de Gloria, Inc.

47-4652147

Type of Document

Minimum Requirement

Depreciation schedules Permanently
Duplicate deposit slips 2 years
Employment applications 3 years
Year-end financial statements Permanently
Insurance records, current accident reports, claims, policies, and Permanently
so on (active and expired)

Internal audit reports 3 years
Inventory records for products, materials, and supplies 3 years
Invoices (lo customers, from vendors) 7 years
Minute books, bylaws, and charter Permanently
Patents and related papers Permanently
Payroll records and summaries 7 years
Personnel files (terminated employees) 7 years
Retirement and pension records Permanently
Tax returns and worksheets Permanently
Timesheets 7 years

Trademark registrations and copyrights

Permanently

Withholding tax statements

[®h]
Tyears ==

!—.

ARTICLE XII: Whistleblower Protection Policy

"o
I
on

oy =)
b

The organization requires directors, officers and employees to observe high standards SF
business and personal ethics in the conduct of their duties and responsibilities. As ~ ry
employees and representatives of the Iglesia de Dios Rey de Gloria, we must practice

honesty and integrity in fulfilling our I‘GSpOﬂSlbl]ltleS and comply with all applicable laws

and regulations.

Reporting Responsibility

This Whistleblower Policy is intended to encourage and enable employees and others to
raise serious concerns internally so that Iglesia de Dios Rey de Gloria can address and
correct inappropriate conduct and actions. It is the responsibility of all board members,

officers, employees and volunteers to report concerns about violations of Iglesia de Dios’

code of ethics or suspected violations of law or regulations that govern {Organization’s

name}’s operations.



Iglesia de Dios Rey de Gloria, Inc.
47-4652147

No Retaliation

It is contrary 1o the values of Iglesia de Dios for anyone to retaliate against any board
member, officer, and employee or volunteer who in good faith reports an ethics violation,
or a suspected violation of law, such as a complaint of discrimination, or suspected fraud,
or suspected violation of any regulation governing the operations of Iglesia de Dios Rey
de Gloria. An employee who retaliates against someone who has reported a violation in
good faith is subject to discipline up to and including termination of employment.

Reporting Procedure

Iglesia de Dios Rey de Gloria has an open door policy and suggests that employees share
their questions, concerns, suggestions or complaints with their supervisor. If you are not
comfortable speaking with your supervisor or you are not satisfied with your supervisor’s
response, you are encouraged to speak with the Senior Pastor or an Executive Director, or
a board member, if the organization is very small and involving the board would be
appropriate, Supervisors and managers are required to report complaints or concerns
about suspected ethical and legal violations in writing to the Iglesia de Dios Rey de
Gloria, who has the responsibility to investigate all reported complaints. Employees with
concerns or complaints may also submit their concerns in writing directly to their
supervisor or the Executive Director or the organization’s Compliance Officer [or other
designated person)].

Compliance Officer, Senior Pastor, Chairman of the Board, Elder

The above individuals are responsible for ensuring that all complaints about unethical or
iflegal conduct are investigated and resolved. The above individuals will advise the
Senior Pastor and/or the Board of Directors of all complaints and their resolution and will
report at least annually to the Treasurer/Chair of the Finance Committee/Audit
Committee on compliance activity relating to accounting or alleged financial
improprieties.

Accounting and Auditing Matters

The Iglesia de Dios Rey de Gloria shall immediately notify the Senior Pastor /Audit
Commititee / Finance Committee of any concerns or complaint regarding corporate
accounting practices, internal controls or auditing and work with the commitiee until the
matter is resolved.

Acting in Good Faith

Anyone filing a written complaint concerning a violation or suspected violation must be
acting in good faith and have reasonable grounds for believing the information disclosed
indicates a violation. Any allegations that prove not to be substantiated and which prove
to have been made maliciously or knowingly to be false will be viewed as a serious
disciplinary offense,



Iglesia de Dios Rey de Gloria, Inc.
47-4652147

Confidentiality
Violations or suspecied violations may be submitted on a confidential basis by the

complainant. Reports of violations or suspected violations will be kept confidential to the
exlent possible, consistent with the need to conduct an adequate investigation.

Handling of Reported Violations
The Iglesia de Dios Rey de Gloria will notify the person who submitted a complaint and

acknowledge receipt of the reported violation or suspected violation. All reports wili be
promptly investigated and appropriate corrective action will be taken if warranted by the

investigation.
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