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The name of the Corporation shall be the Certification Board for Addiction Professionals
of Florida, Inc.

ARTICLE - 1I - MISSION AND OBJECTIVES
Section 1. The Mission of this organization is to continuously improve the quality of care

provided to conmsumers of addiction services, to include prevention, intervention

and treatment services.

Section 2. This organization may participate in the cultivation, and the science of the study

of addiction, to elevate and maintain standards of learning and conduct in the
prevention, intervention and treating of addiction, to promote legal and medical
reforms in the prevention, intervention and treatment of alcohol and/or other drug
abuse; to elevate the standard of honor, dignity, and integrity of addiction

professionals, prevention professionals, criminal justice professionals and to

promete public welare,




Section 3. This organization may cooperate with all official and voluntary health, welfare,
educational and rehabilitation agencies concerned with the prevention and

control of alcohol and/or drug abuse and related areas of public health.

Section 4. This organization may affiliate with organizations or national bodies, and may

pay from its treasury dues required for such affiliation.




ARTICLE IV - BOARD OF DIRECTORS

Section 1,

A The Board of Directors shall be composed of no more than twenty (20)-elected
individuals (members of the organization). At least one-fourth (1/4) of the Board
shall be eleeted appointed annually for a four (4) year term of office. Eleetion

Appointment of the board members shall be by @ majority vote of the Board

members present at the first guarterly Board meeting of the new fiscal vear «
Annual-Meeting of the organization-by-a-majority-vote-of the Board members

membership present: ¥leeted-—members Board members can be re-elected

appointed to a second term following their first term, but must retire thereafier




from the Board for at least (1) year before they can be eleeted appointed to serve

again.

B. In the event of interim vacancies on the Board prior to the first quarterly Board
of the new fiscal year anmual meeting, the President mzay, at their his/her
discretion, appoint members to serve on the Board with a majority vote of the
Board. Said-elected appointed director will serve until the next First quarterly
Board meeting of the new fiscal vear Amsual-Meeting). At the first-annual
meeting first quarterly Board meeting of the new fiscal vear following said
director's appointment, he/she they-may be placed—on-the—ballotfor-election
presented to the full Board for an appointment for a full four vear term of

office.

Section 2.

A The Board shall annually review its standards, procedures, and guidelines; and
shall revise and update them as necessary. Such modifications to the certification

process of its practitioners must be promulgated to the certified population and

those seeking certification. membership-ofthis-organization.

Section 3.

A There shall be no less than three (3) meetings of the Board of Directors of the
Corporation each year. The President shall call the meetings of the Board of

Directors or upon the written request of six (6) or more Board of Directors the




President shall cause a meeting to be scheduled and held within twenty (20) days

after receipt of said written request.

Section 4.

A, The removal of an Officer or Board Member, shall occur when
the board member performs an action that is detrimental to this
organization or under, but not limited to any one of the following

conditions:

1. The Board Member or Officer is convicted by a court of
competent jurisdiction of a crime which the board
determines to be of such a nature as to render such
person unfit to practice as a Certified Addiction,

Prevention or Criminal Justice Professional.

2, The Board Member or Officer has had membership in the
organization revoked or suspended by recommendation of the
Ethics Committee and action by the Board of Directors because

of an etl‘nca.i violation.

Section 5.




A. The members of the Board of Directors and Committee members will serve
without compensation, but may be reimbursed for expenses associated with
Board activities. Reimbursement for board related activities will only occur with

3/4 Board approval.

Section 6.

A, The Board of Directors shall hire an Executive Director, who shall be responsible

for the overall day to day operations of the organization.

Section 7.

A Each Board of Director will be able to cast one vote at any meeting of the

organization. The Board Member must be present at said meeting in order to

participate in the voting process.

ARTICLE V - OFFICERS

Section 1.




A There shall be the following officers: a President, a President-Elect, an
Immediate Past-President, a2 Secretary, and a Treasurer. The President-Elect
must commit to four years at the time of election and will maintain board

member status. This will override article IV Sectionl(A).
Section 2.

A The President, President-Elect, and Immediate Past-President shall not hold the
same office for consecutive terms. The President, upon completion of the term
shall be mstalled as immediate Past-President and the President-Elect shall be

installed as President.
Section 3,
Duties of the officers shall be as follows:

A The President shall preside at all regular and special meetings of the Organization
and of the Board of Directors. The president shall serve a two year term in
office. The President shall represent the organization m any official capacity,
and perform all such duties and possess all such powers as required for the
supervision of the organization. The President shall be an ex-officio member of

all committees.

B. The President-Elect shall exercise all powers of the President in the event of the

absence or inability of the President to serve and shall perform such other duties




as the President may assign. The President-Elect shall serve a one year term and

shall be elected in the second year of the current presidents term of office.

C. The Secretary shall keep the minutes of all meetings of the Board and
Membership, The Secretary shall be an ex-officio member of all committees in
order to manﬁam records and shall be responsible for distributing copies of
minutes to Board Members. In the event the President and the President-Elect

are absent from the same Board meeting the Secretary will preside.

D. The Immediate Past-President shall advise the other officers and members of the
Board on the history of procedures and actions taken by the organization. They
shall have the same rights and privileges as other Board Members. The
Immediate Past-President shall serve a one year term in office, which will be the

year immediately following their last year in office as President,

E. The Treasurer shall be the custodian of all funds, and shall be empowered to
disburse monies upon approval of the Board or upon written order of the
President, within guidelines established by the Board of Directors. The Treasurer
shall present a financial report at all membership meetings and to all meetings of

the Board of Directors.

F. In the case of a vacancy occurring in any office other than that of President, the
Board of Directors shall appoint a qualified person to serve in the office for the
remainder of the unexpired term. If the office of President shall become vacant,

the President-Elect shall automatically become President for the balance of the




term. In the event that the office of President becomes vacant in a year where
there is no President-Elect the secretary shall resume the duties and

responsibilities of the president until a replacement can be elected.

ARTICLE VI - COMMITTEES

Section 1.

There will be an Executive Committee which shall consist of the President, President-
Elect, Past President, Treasurer, Secretary, and the Committee Chairs. The Executive
Director shall serve as an ex-officio, non-voting member of the Executive Committee.
The Executive Committee shall act on behalf of the Board when and if necessary,
between regular board meetings. Said acts shall be brought to the next full Board

meeting for ratification by the full board.

Section 2.

There shall be the following standing Committees:

A, An FEthics Committee which shall monitor the ethical

performance of the Members of this organization as indicated in

the Bylaws of this organization.




A Professional Development and Education Committee shall
plan training and development criteria for these training. This
Committee shall present, at the first meeting of the Board of

Directors, an outline of the proposed programs and educational

plans for the coming year,

Written Examination Committee which shail review the performance of

the written examinations (written exams performance) and make

changes to the exams in order achieve (a) better tools (of) for measuring

an examinee's ability,

CPM Committes which shall perform all duties involving the oral exam

and the written case process.




HE. Portfolio Committee shall be responsible for wverification of all

documentation for an applicant to be certified as a Addiction

Professional.

F. Business & Operations Committee shall be chaired by the
Treasurer. The committee shall be responsible for the budget
and for the financial records of the corporation. The
committee shall perform all duties involving marketing,
public relations and other business related actives for the

organization.

Section 3.

All permanent Committee Chairpersons shall be appointed by the President, with

the approval of the Board.

ARTICLE VII - AMENDMENTS

These Bylaws may be amended bv two-thirds (2/3) of the wetimg— board members

present at the-annual a board meecting of the corporation. ealled-by—the-Board of Dircetors;




ARTICLE VIII - MEETING OF THE CORPORATION

Section 1.

s

A
A, Membership meetings of the Corporation shall be held at the call of a quorum of

the Executive Committee or upon written request of anv 10 board members.

C. Notice of all meetings, stating purpose, time, and place shall be sent to all Board

members and/er-members at least twenty (20) days prior to such mesting. A

quorum shall consist
ten {0 -members 50% of the Board
Directors for all Board of Directors meetings andfour—(4)-—members or_a

majority of the Executive Committee for all Executive Committee meetings.

The purpose of the ansual first quarterly Board of the new fiscal year meeting
shall include, but not be limited to, the elestion appointment of Directors and to

conduct any such other business as may come before the meeting.




D. All meetings of the Board at which official acts are to be taken are declared to be
public meetings and open to the public at all times and no resolution, rule, or
formal action shall be considered binding except as taken or made at such
meeting. Any person who is a Board member who knowingly violates the
provisions of this section by attending a meeting not held in accordance with the

provisions hereof is in violation of the code of ethics.

E Each member of the Corporation must be present to cast a vote at the time of the

vote, there is to be no voting by proxy.

F. The Board will use the current issue of Roberts Rules of Order as a guide by

which the business of these Board meetings will be conducted.

ARTICLE IX - HANDLING OF FUNDS AND ACCOUNTS

Section 1.

All funds of any kind received by the organization shall be deposited in the name

of the organization in a depository designated by the Board. The Board shall, by

resolution determine the number and kinds of deposit accounts to be maintained

by the organization.

Section 2.




The Board may require from the Treasurer such periodic reports and accounting
as it deems necessary. There shall also be not less than one (1) annual audit to be

completed by an independent accounting firm.

The Certification for Addiction Professionals of Florida, Inc. was incorporated on
November 26, 1985

The Certification Board for Addiction Professional of Florida, Inc. Board of Directors
and certified members of the corporation adopted the above amendments to the
Certificatiori Board for Addiction Professional of Florida, Inc Articles of Incorporation
on June 2, 2000. A quorum was present and the motion to adopt the amendments was
approved unanimously. The amendments were promulgated to the certified population on
July 30, 2000, and said amendments were unanimously approved by the membership
present at the annual meeting of the corporation on September 5, 2000.

The registered agent is Neal A. McGarry, Executive Director of said corporation, at 1715
South Gadsden Street Tallahassee, FL 32301

Kay Doughty,




